CYIN™ R R

Create

External Data

Database Tools

View Run

! Rt ¥ A E

Select | Make Append Update Crosstab Delete

D Union
@ Pass-Through

Design

(Access 2007) - Microsoft Access

= B ER

> @

15

B
“r=Insert Rows

=" Delete Rows

J_f Insert Columns

# Delete Columns

> ':Fi?l

[ Property Sheet

Show Totals Parameters
= Table 1, Data Definition | Taple | o Builder {31 Return: | All
Results Query Type Query Setup Show/Hide
- - - +=.
QEF=———rr
Tables E3
Accounts Branch [
E Accounts - -
EH Branch 7 Accountd | ¥ Branchip
CustomerlD _/_ Manager
Custs
& customers BranchID Location
Queries B3 Balance startDate
= Accounts from Campus Branch OpenDate
Field: | AccountID =| CustomerID BranchID Balance
Table: | Accounts Accounts Accounts Accounts
Sort: Ascending
Shows: O
Criteria: “B50°
or:
3
Ready |
@| =, A ) Query Tools R L H [Access 2007) - Microsoft Access = & &I
e |
Home Create External Data Database Toaols Design = 7]
' ﬁ ' i' A % x' @D Unian Sp= | S=lnsertRows 5 Insert Columns [ Property Sheet
! Bl # 1 g

View Run

Select | Make Append Update Crosstab Delete

@ Pass-Through

= Delete Rows ‘ # pelete calumns

>

b

Show Totals Parameters
= Table %, Data Definition | Taple | o Builder 31 Return: | All
Results Query Type Query Setup Show/Hide
Tables ES — = E
m Accounts Branch [
Accounts . *
ZH Branch 7 AccountlD _/— 7 BranchiD
CustomerID Manager
= customers BranchiD Location
Queries F3 Balance StartDate
=5 Accounts from Campus Branch OpenDate
Field: | AccountIlD CustomerlD BranchID Balance Location
Table: | Accounts Accounts Accounts Accounts Branch
Sort: Ascending
Show: O O
Criteria: “B50°
or:
3
Form View | & i lﬂ-@

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall



Query Tools

Design

% ! ﬁ @! *! 4 % x' aD union

® @ Pass-Through
View Run Select | Make Append Update Crosstab Delete o
= Table <, Data Definition

Query Type

% Sh=lInsert Rows % Insert Columns z |§' Property Sheet

S<Detete Rows | ¥ Delete Columns sl
Show . Totals Parameters
Table | 2 Builder 430 Return:

Query Setup

Show/Hide

EH Accounts

Branch * = W CustomerlD
Customers ¥ Accountld _/_ Firsthame
CustomerlD LastMName
o

Queries A BranchID ?'"’I
Accounts from Campus Branch Balance ity E
OpenDate e

=3 Balance 1000 or Less

openbate 2007 or Later [Broncn

*

% BranchiD
Manager
Laocation
StartDate
=
I 3]
Field: | AccountID LastMame Balance Location
Table: [Accounts Customers Accounts Branch
Sort: | Ascending
Shows O O
Criteria: “Campus”
or:
E1m] [v]

=i New X Totals

2l Replace

&% Cut W 4| Ascending “f7 Selection -
3 copy l De;tend g| ¥ Advanced ~ =5 save “F spelling = GoTo ~
Wiew Paste ilter

Fi
- - ¥ Format Painter 27 Remove Sort 7 Taggle Filter X Delete ~ E Mare ~ Q Select =
Views Clipboard [F] Sort & Filter Records Find Text Formatting

Reﬂesl\ Find

&l

All Access Objects

 AccountID ~

LastName - ~| Branch Location ~

= Accounts 1021 Mast

EH Branch 1020 Millward
1001 Peterson

Customers

1022 Hayes

Queri E

= 1009 Wagner

=E its fi Cal =1 h

5= ccounts from mpus Brancl 1 Nunn

=5 Balance 1000 or Less 1023 Mast

OpenDate 2007 or Later *

Record: M ¢ 1 of 7

K Mo Filter | 'search

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall



W 9-e-s

Query Tools [0 L i : Dy {Access 2007) - Microsoft Access = P 2R
e |
Fil Home Create External Data Database Tools Design &5 e
' % %' *' A % x' @D Unian % Salnsert Rows | § Insert Columns z =l [ Property Sheet
- - - . ® @ Pass-Through = Delete Rows | ¥ Delete Columns [?]
View Run Select | Make Append Update Crosstab Delete Show y Totals Parameters
= Table %, Data Definition | Taple | o Builder 31 Return: | All
Results | Query Type Query Setup Show/Hide
All Access Objects v < from Branch
Tables Ey £
Accounts Branch [
T3 Accounts - -
= Branch ' AccountID z ¥ BranchiD
oo/
CustomerIlD Manager
= customers BranchID = Location
Queries = Balance StartDate
F  Accounts from Campus Branch OpenDate
Customers
* |
-] % customerlD
FirstName
LastName
Street
City u
State =
: [=]]
Field: | AccountIlD CustomerlD x| BranchID Balance Location :=:
Table: | Accounts Accounts Accounts Accounts Branch B
Sort: Descending
Show: ] ]
Criteria: “campus”
on
Ready |
@ = B R a0 : L : D [Access 2007) - Microsoft Access
Home Create External Data Database Tools
% ==] ¥ cut Y 41 Ascending ¥z Selection ~ ||: = New X Totals [ﬁ al Replace | Calibri
J 53 Copy il Descending EAdvanced - =8 Save ? Spelling = GoTo - B r U |
View Paste Filter Refresh Find
: A o b,
- - jFurmat Painter 7 Remove Sort "W Toggle Filter All- >( Delete ~ EMurev Q Select - é - %7 - ﬁ B
Views Clipboard [F} Sort & Filter Records Find Text Formatting [}
All Access Objects Sl from
Tables 3 AccountID - | LastName - Branch Local -
ZH Accounts ra |‘{ourName $1,000.00 Campus
£ Branch 1005 Nunn $1,300.00 Campus
1009 Wagner 1,500.00 Campus
£ customers e 51, P
1022 Hayes $4,000.00 Campus
Queries ES
1001 Petersan $5,600.00 Campus
H Accounts from Campus Branch R
= P 1020 Millward $12,000.00 Campus
1021 YourName $21,004.00 Campus
*
Record: 4 4 1of7 bk >-:-| " Mo Filter | Search

Datasheet View

e (i seL W

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall



B H9- -G

Create

External Data

Query Tools [S1F L i 1 Dy
e |

Database Tools

S0

EiEll=l B B B WP

Select | Make Append Update Crosstab Delete

@D Union
e Pass-Through

Design

| H {Access 2007) - Microsoft Access

= EF E3

- @

§~= Insert Rows uﬁ_‘ Insert Columns

Ij W' Delete Columns

= Delete Rows

> ':Fi?]

@ Property Sheet

ﬁ Table Names

Wiew Run o Show . Totals Parameters
- Table 7, Data Definition | Tgpje | 5o Builder Al Return: |All
Results | Query Type Query Setup Show/Hide
e
|a
Accounts Branch &
# AccountlD = % BranchiD
CustomerID y Manager
EranchID Location
Balance StartDate
OpenDate
Customers
® =
P ¥ customeriD
FirstMame
g LastMName
&£ Street
_E City _
= State .
& = il
s
-]
= 5
Eim]
. X . =
Field: | LastMame FirstMame Location hd m
Table: | Customers Customers Eranch Accounts B
Sort:
Show: O (] (]
Criteria:
or:
41 |
Ready |
@ H L I |7 ao. L 1+ Dy (Access 2007) - Microsoft Access
Home Create External Data Database Tools
% % Cut Y 4| Ascending ¥z Selection ~ W@ = New 3 Totals [ﬁ 23 Replace | Calibri
Z3 copy % ) Descending ¥ Advanced ~ =8 save “EF spelling = GoTo- | B 7 U | =
View Paste Filter Refresh Find
- - - Format Painter 4 Remove sort 7 Togale Filter | A~ #X Delete ~ 5 More = lg select~ | A -0 Iy | =
Views Clipboard [F] Sort & Filter Records Find Text Formatting [E]
All Access Objects S
Tables £ LastName -| FirstName -~ Balance - Branch Local -
TH Accounts Hayes $630.00 Western
= Eranch Hayes Andrew $550.00 Uptown
EH customers Wag_ner Eaton $290.00 Uptown
Collins Cordle $460.00 Western
Queries =
N ot s e N Peterson Laura $980.00 Western
ceounts from fampus Brand YourName YourMame $1,000.00 Campus
Balance 1000 or Less *
Record: H 4 [1 of 6 oM r.':l Wk Mo Filter | search

Ready

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall

iR i seL 48



Al e-=-&=

a0. 4l | D% (Access 2007) - Microsoft Access
Home Create External Data Database Tools
% % Cut Y 4] Ascending ¥z Selection - “_— = New 3 Totals 2. Replace | Calibri
E3 Copy % | Descending V5 advanced ~ == save “EF spelling = GoTo~ | B I U |
View Paste Filter Refresh Find
= p  Format Painter % Remove Sort 7 Toggle Filter | A~ 2 Delete ~ B8 More = I3 select~ | A - - Iy
Views Clipboard IF] Sort & Filter Records Find Text Formatting IF]
All Access Objects + | « || &= OpenDate 2007 or Later
Tables & LastName v| FirstName Balance Branch Local ~ | OpenDate -
EH Accounts Fo] Bernett $1,900.00 Western 3/14/2007
50 Branch Mast Keith $1,000.00 Campus 1/a/2012
T customers N Wagner Eaton $290.00 Uptown 10/16/2012
Queries £
ﬁ-‘ Accounts from Campus Branch
@ Balance 1000 or Less
7 OpenDate 2007 or Later
Record: M« 1 of3 » v b [ WK o Filter [[Search |

Datasheet View

-]+

e i sor 4

a0Zh4bank_LastnameFirstname : Database [Access 2007) - Microsoft Access = EF 2R
yme Create External Data Database Toaols = 2 |

Information about a02h4bank_LastnameFirstname
ject As

ChDocuments and Settingsi Toughbooki My Documentsial2h4bank_LastnameFirstname.a...
tabase As

Share your database in a Web browser
stabase ﬁ You can publish your Access application to a server, so that others
lication fi standards- liant Web
I—— e, :S‘:::gour application from any standards-compliant We emTEnalE BT e s T
Access Services

ink_Lastna...
ink_Lastna...
ink_Lastna... Define Relationships

Define how the data in tables are related, such as ID fields or name
fields in different tables that should match.

Relaticnships

e |

[‘%ﬁg&

Analyze
Database ~

E

Password

Compact &
Repair Database

Encrypt with

Compact & Repair

Help prevent and correct database file problems by using Compact
and Repair.

Analyze Database

View object dependencies and analyze performance and design of
this database.

Encrypt with Password

Use a password to restrict access to your database. Files that use the
2007 Microsoft Access file forrmat or later are encrypted.

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall



Microsoft Access

@ =i New X Totals
== save 7 spelling
Refresh
All~ X Delete ~ E More ~

Sort & Filter Records

External Data Database Tools

? 4] Ascending "z selection -

% | Descending V=) Advanced ~

ﬂ a1 Replace

= GoTo~
Find
[z select -
Find

Filter

%9 Remove Sort W Togagle Filter

@ Iy Documents

a My Recent

Documents ) Downloads

IC3) Spring 2010 22 My Albums
) by eBooks

[ Desktop =) by Music

Iy
Computer

‘ My Metwork,
Flaces

',.]g\ Databasel

rosoft Access 2007 Database =

Copyright © 2011 Pearson Education, Inc. Publishing as Prentice Hall



