Macros in VBA
Identify a Task to Automate
If you use Excel every day, you probably have a few tasks that you repeat regularly. To get started with Excel VBA, pick one of those tasks, to try and automate it.
Maybe you have a list of orders, and every day you filter that list to find orders for a specific product. Here are the steps that you follow every morning:
1. Open the Orders file
2. Filter the list for Product ABC
3. Copy the Product ABC orders
4. Create a new workbook
5. Paste the Product ABC orders into the new workbook.
Instead of doing that task manually every day, you could automate it.
Get Ready to Record
Once you've decide which task to automate, you'll use Excel's Macro Recorder tool to create the VBA code. Before you start recording, get everything into position. For example:
· Do you want the macro to open a specific workbook, or will that workbook already be open?
· Should you select a cell or worksheet before the macro runs, or will that be part of the macro?
In our example, we want the macro to open a workbook for us, then filter and copy, so nothing needs to be open when we start recording.
Start Recording
Once everything is in position, you can start recording.
1. Click on the Developer tab .At the top left of the Excel window, click the Record Macro button.
· [image: ]
[bookmark: _GoBack]
2. In the Record Macro dialog box, type a one word name for the macro, e.g. CopyOrders
3. Select the workbook where you'd like to store the VBA code. In this example we'll store the code in a new workbook. Later, we can open that workbook every morning, to run the macro.
4. (optional) Type a brief description of what the macro will do.
5. Click OK, to start recording.
[image: RecordMacro02]
Perform the Macro Steps
While the Macro Recorder is on, perform the steps that you want to automate. In this example, these are the steps:
1. Open the Orders file
2. Filter the list for Product ABC
3. Copy the Product ABC orders
4. Create a new workbook
5. Paste the Product ABC orders into the new workbook.
If you mess something up, don't worry about it. You can stop the recording, close files without saving, and start over again.
Stop the Recording
Once you finished all the steps, turn off the Macro Recorder.
1. Click the Stop Recording button at the top left of the Excel window.
· 
2. If you stored the macro in a new workbook, save that file (as Excel Macro-Enabled Workbook *.xlsm) , so you can run the macro later.
Get Ready to Test the Macro
To test the macro, get everything into position again. For example:
· If you saved the macro in a different file, make sure that workbook is open.
· If the macro will open a specific workbook, make sure that workbook is closed.
If you haven't run macros before, you might need to change your macro security level. (You might have to clear this with your IT department.)
1. On the Ribbon, click the Developer tab
2. In the Code group, click Macro Security.
3. In the Macro Settings category, under Macro Settings, click Disable all macros with notification
4. Click OK.
5. If you changed the setting, close the workbook, then reopen it.
6. If a security warning appears at the top of the worksheet, click the Options button.
· [image: SecurityWarn01]
7. Then click Enable This Content, to allow the workbook's macros to run.
Test the Macro
Now, you can run the macro, to see if it works the way you want.
1. On the Ribbon, click the Developer tab
2. in the Code group, click Macros.
3. In the Macro dialog box, click the macro that you want to run. 
4. Click Run.
5. Or use the Shortcut ctrl+  key
If you get an error message, click the End button, or click Debug, if you're feeling adventurous. A line of code should be highlighted in yellow, and that might give you a clue as to what went wrong.
If everything went as expected, great!
http://www.youtube.com/watch?v=Qkla86-OBOo&feature=player_embedded
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