Integrating Microsoft Applications
This section introduces the topic of integrating Microsoft applications. For example, an Excel table or chart can be inserted into a Word document. There are three approaches to perform the integration - copying, embedding, and linking applications. An example of the procedure to implement each approach follows with a brief discussion of strengths and limitations of each option. 
Copying an Application
This approach is the simplest but provides no editing or updating options. Just select the range of cells or a graph that you want to copy, right click, and select Copy. In the destination application, such as Word or PowerPoint, select the insertion point, right click, and select Paste | Picture. 
Exercise: Open the Excel spreadsheet Copied Table and make a copy of the table in a Word document. 
Linking an Application
When an object in an application is a linked copy of an object, the linked copy reflects changes made to the object. For example, suppose a linked copy of an Excel table is placed in a Word document. If a change is made to the Excel table, then that change is reflected in the Word document. Here's how to create a linked copy of a worksheet selection:
· Select the range in the worksheet you wish to copy to your target application.
· Copy the selection.
· In the target application select Paste Special from the Paste menu in the Clipboard category under the Home tab.
· From the Past Special dialog box click on the select Paste Link radio button and select the Microsoft Office Excel Worksheet Object option.
Exercise: Open the Excel spreadsheet Linked Table and save it in a location of your choice. Create a linked object in a Word document from the table in the spreadsheet. To verify the link, change cell D5 in the spreadsheet to $800. Now right click on the table in Word and select Update Link. 
Embedding an Application
When an object in an application is an embedded copy of an object, the embedded copy can be opened by a double mouse click. Changes to the embedded copy are independent of the original object. For example, an Excel table can be embedded in a Word or PowerPoint application and, after double clicking on the table to open it, any changes made to the table are only retained within the embedded table. Here's how to create an embedded Excel object in an application:
· Select the range in the worksheet you wish to copy to your target application.
· Copy the selection.
· In the target application select Paste Special from the Paste menu in the Clipboard category under the Home tab.
· From the Past Special dialog box select the Microsoft Office Excel Worksheet Object option. Note that Paste link is not selected.
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