Flow Chart Lab

John is a college student at Great Western University.  He rents an apartment from the University for $600 a month.  On the 15th of every month, John writes a check for the rent.  He mails the check to the Housing Services office on campus; in turn, Housing Services sends an e-mail receipt back to John.  The mailroom staff in Housing Services makes a copy of the check for John’s file and sends the original, with all the other rent checks for the month, to the bank.  Once a month, the treasurer of Housing Services reconciles the bank statement.  Prepare a system flowchart of the preceding scenario using the following flow chart symbols. I have given you the beginning of the flowchart, but you may have to redraw it.
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